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Briefing Note 2.5  - NEXT STEPS  

WHAT DO WE MEAN BY ‘NEXT STEPS’? 

In mainstream schools, curricula are generally broken down into curriculum years and all 

pupils work towards these (more or less) in unison. In SEN, however, curricula and 

performance objectives are very varied and pupils work at their own pace and towards 

individual targets.  Often, these targets are laid out in a variety of development schemes or 

assessment frameworks. 

So, establishing, within a teaching team, what each child should be working on at any 

point in time can be tricky – or time consuming.  Earwig has created the Next Steps feature 

to make this easier and to ensure that everyone is (literally) on the same page. 

The object of the Next Steps feature is to provide teachers with a ‘To Teach’ list for each 

pupil which automatically updates, as records are created and tasks achieved are ticked 

off. 

It is also sometimes used by the SLT to 

provide their teams with direction and 

monitor activity. 

 

1 The Next Steps List 

The object of the Next Steps exercise is 

to come up with an easily understood 

list of activities for each child.  This can 

be sent electronically or printed and 

put into folders or stuck on the wall. 

The list looks like this.  Each Next Step is 

shown against the relevant Subject, 

Outcome or Long Term Objective, to 

put it into context. 

When a Next Step has been 

evidenced as completed (by way of 

an Earwig Record) it is automatically 

removed from the Next steps list.  So 

the list should always be current. 

This list is organised by Pupil.  But a 

button in the list header will reorganise 

it by Subject or Outcome.  So 

individual subject teachers can each 

have their own list. 
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2 Identifying the Next Steps for a Pupil  

You start the process of selecting the Next Steps for each pupil by hitting the green NEXT 

STEPS button on the Assess Grid filter panel. What you will see is the same Assess Grid but the 

information in each cell is different.  

 

If you open the subject cascade (left panel) down to the lowest (statement) level and click 

on a cell, instead of grades you will see the little ‘two footprints’ icon indicating that target 

as a Next Step. You 

can select these 

individually or, by 

using the Assess All 

column, do a whole 

group at the same 

time. 

By opening up the 

subject cascade you 

can clearly see both 

the current grades for 

each pupil for each 

target and also what 

has been selected to 

be tackled next. 

The numbers in the 

cells at the Topic and 

Subject levels show 

the number of Next 

Steps selected for that 

pupil for that Topic or 

Subject. 

The number in the little grey adjacent circle shows the number of evidence records already 

in place for that Topic of Subject.  Clicking on the number brings up the relevant Evidence 

List, as in the Assess Grid. So you can check on what has already been done against a 

target before deciding whether to set it (or keep it) as a Next Step. 

One way to remove a statement as a Next Step is to click on the relevant icon and select 

the blank square.  The other way is to create a record and link it to that statement.  The 

system then assumes that the Record provides evidence that this activity is no longer a Next 

Step and removes the icon.  But, if further work on that target is required, the user creating 

the Record can reinstate the icon during the Record creation process. 
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3 Producing the Next Steps Lists 

Once you have identified all the Next Steps for a particular Subject area or group of 

pupils, just click on the ‘pen & paper’ icon for that Subject (or Topic or even the whole 

framework). 

This brings up the next Steps list which can be presented either by pupil (as in the image 

on Page 1) or by Subject and Topic – as here. 

Hit the PDF button to save this, send it or print it. 

 

When sorted by Subject, the list provides an excellent aide-memoire and as a starting 

point for a lesson plan. 
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4 Using Next Steps When Creating a Record  

 

As long as you only have ONE pupil selected when you create a record to evidence a 

particular activity, when you open up an assessment framework, right down to the 

lowest (statement) level, you can see which statements have been identified as Next 

Steps (the Next Steps box is ticked). 

 

At this point, some teachers like to think about adding further targets as Next Steps, by 

clicking on the box.  They can also open other Topics in the framework and select a 

whole array of Next Steps while they have this particular child in mind. 

 

  

When you tag a statement to the record (by selecting the grey lozenge) the system 

removes the Next Step ‘tick’. This is to save the teacher having to remember to do this. 

So, if the teacher feels that this target should remain as a Next Step for the child then all 

they have to do is tick the Next Step box and the little ‘tick’ is reinstated. So that target 

remains a Next Step. 

 

5 Summary  

Some special schools make the Next Steps feature central to the way they work. Others 

don’t use it at all.  Whether this works for your school (or class) is entirely up to you but 

now at least you understand how it works! 

If you don’t have this feature in your school account, ask Customer Services to switch it 

on for you.  
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APPENDIX 1 
 

Pupil Reports Can Also Show Next Steps 
It is also possible to configure Earwig Pupil Reports to show parents what each child is 

working on – or to include this information in more comprehensive end-of-term or 

end-of-year reports. 


